[image: image1.png]



	 SECTION 1                     APPROVAL PREREQUISITES

	
	RFA-01A Application 

	
	RFA-03A Home Environment Checklist 

	
	LIC 05A Resource Family Approval 

	
	RFA 01B Criminal Record Statement     

	
	RFA-00A Conversion Application  

	
	RFA-04 Risk Assessment 

	
	RFA 05 Written Approval

	
	Confidentiality Agreement(s) 

	
	Statement Acknowledging Requirement to Report Child Abuse

	
	LIC 308 Designation of Facility Authority     

	
	DMV Printout of Driving Record

	
	Drivers License or California ID

	
	LIC 610B Emergency Plan   

	
	LIC 999 & 999A Facility Sketch   (Floor Plan and Yard Sketch)  

	
	Proof of Auto & Home Insurance

	
	House Rules

	
	Property Owner/Landlord Notification and Consent Forms (If leasing or renting)

	
	LIC 420 Budget Information & AD 29 Employment Verification (w/attached pay statements, etc)   

	
	Release of Information

	
	Residential Exceptions (w/supporting documentation Exemption Request Information  (Request & supporting documentation)

	
	CWS-CMS form  

	
	School Connect form

	
	Verification of Pre-Training  (Certificate of Completion)

	
	

	
	BACKGROUND CLEARANCES (Fingerprints)

	
	Live Scan Fingerprint Form  LIC 9163 (Submit after being fingerprinted)

	
	Background Clearance Application  LIC 9163        LIS               LAARS                       Megan’s Law:

	
	DOJ:                    CHILD ABUSE INDEX CHECK:                          FBI:

	SECTION 2                      MEDICAL RECORDS

	
	CPR  & First Aid Certification  

	
	RFA-07 Health Screen   

	
	RFA-08 TB Test 

	
	Vaccinations for Pets (i.e., shots for rabies, etc.)

	
	COMPLAINT INVESTIGATION REPORTS

	
	Actions Taken:                                                       Decisions Reached:

	 
	Evaluations:                                                                             Findings:

	SECTION 3                     APPLICABLE LEGAL DOCUMENTS                           

	
	CCL Citations and Facility Inspection Reports

	
	Certificate of Approval  (annual repeats)

	SECTION 4                      ALL RENEWABLE REQUIREMENTS

	
	RFA-05A Resource Family Approval Certificate 

	
	Bi-Annual CPR and First Aid

	
	RFA-03B Home Environment Checklist  

	
	Resource Family Training Record for Annual 12 hours of training per Resource Family home.

	
	Annual Record of Child Placements that has been in the home.

	 
	Annual Auto and Home Insurance

	
	Annual vaccinations for Pets.

	SECTION 5                     CORRESPONDENCE 

	
	

	SECTION 6                     MISCELLANOUS INFORMATION

	
	Warnings, Reminders, etc.


Resource Family FILE CHECKLIST
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