EXPLANATION OF FORMS & PROCEDURES

BACKGROUND QUESTIONNAIRE:  Information will be used to complete the home study and will become part of a written home study report.  Please be as thorough as possible and answer the questions completely.

Note:  If you have any other adult (17 1/2 years or older) living in your home, other than you and your spouse, they are required to complete an Adult Resident Questionnaire.

HOME FLOOR PLAN: Draw a complete floor plan of your home.  Include a plan of the outside area that the child will use for recreation.  Include measurements of each room that the foster child will sleep in.  Draw exit route for evacuation of home.  Location of Water and Gas shutoff valves.
BUDGET FORM: Regulations require each family to be financially self-supporting prior to and during your tenure as a resource family.  This form will allow us to verify this.  

MONTHLY STIPEND FOR RESOURCE CHILDREN'S CARE: The monthly financial stipend given to the resource parent for care of the child, are based on age groups.  This is not taxable income.  We require you to account for $190 of this money that goes to the child in areas such allowance and clothing amounts.  The remainder is to help cover the costs of transportation, housing, food, etc.  If the child is too young to get an allowance, open a Savings Account in the child's name and place their monthly allowance into the account.  If the child has more than enough clothing, then place unspent clothing money into the Savings Account.

EMERGENCY CARE & DISASTER PLAN: There are two copies of this form.  Please post one copy of the form in a central location in your home.  Return the other form to the agency to be placed into your file.  If you are uncertain on how to obtain some of the emergency numbers, check the front of your public phone book.

HOUSE RULES: It is suggested that you post this in a location that is accessible to the foster children.  You may want to include rules regarding viewing of television, smoking, dating, curfews, clothes, personal hygiene, cursing, music, etc. Please refrain from including rules of religious activities, due to the possibility of infringing on the child's legal rights.  Keep in mind the age of the child. The rules should be easy enough for the child to understand.  These rules must be the same for all children in the home. We have included some examples of suggested rules.  We have formatted the example in a positive way as to let the child know what is expected rather than giving a list of "don’ts".

CRIMINAL RECORD STATEMENT: Each adult applicant must complete this form.  This is a signed statement that verifies that you either do or do not have a criminal history.  If you have a criminal record please attach a signed statement explaining the circumstances.

Health Statement: The TB test  must not be older then one (1) year from time of certification.  Updated TB tests will be required every three (3) years after certification.

COMMUNITY SAFETY (CPR) AND FIRST AID: Adult members of the household and any babysitters used are required to attend First Aid and the Infant, Child and Adult CPR classes. It is recommended that all adults in the home receive the CPR training.  Bring in your course completion certification for documentation.  We require you to take CPR once a year and First Aid every three years (American Red Cross).

COPY OF YOUR CURRENT AUTOMOBILE INSURANCE: Proof of insurance coverage of all vehicles that will be used to transport foster children must be turned in to the agency.  This requirement is to be met each year.  Minimum amounts of insurance are $100,000 - $300,000.

COPY OF YOUR CURRENT HOME/APARTMENT INSURANCE: Proof of insurance coverage of home and belongings.  This requirement is to be met each year.   
DMV PRINTOUT: This is our means of verifying whether or not you have a safe driving record and a valid California driver's license is in your possession. If your driver's license needs to be renewed in the next six (6) months you may choose to wait to pick this up until you have completed your final home inspection and home study.  Once you are certified, you will need to give us an updated DMV printout each time your license expires.

